	RECORDS DISPOSAL

AUTHORIZATION
RC-108—Revised 3/2006
	
[image: image1.wmf]
	STATE OF CONNECTICUT

Connecticut State Library

PUBLIC RECORDS ADMINISTRATION

231 Capitol Ave., Hartford, CT  06106
	Return this form to the Public

Records Administrator to obtain
approval to dispose of agency

records.  Submit at least 20 days

prior to proposed date of

	
	
	records disposal.

	NAME OF AGENCY (Use typewriter or computer - original signatures)
University of Connecticut
	
	ADDRESS

2110 Hillside Rd, Storrs. Sylvie Sullivan Unit 3008, x 3163
	

	DIVISION or UNIT

<Org Name>Student Affairs<org. contact name and phone>
	
	Date: 7/30/06 
	Page  1 of  1 pages

	I hereby certify that the records listed have met the retention requirements established by the Public Records Administrator in the form of an approved

retention schedule.  No record(s) listed, in our opinion, pertain(s) to any pending case, claim, or action.
	Typed Name of Records Management Liaison Officer

Betsy Pittman
	Title

University Archivist 

	
	Approved (RMLO)
Leave Blank
	Date

     

	ITEM NUMBER1
(i.e. S2-010)
	Record Series Title
	Authorization for Disposal
	Inclusive Dates of Records
	Est. Volume of Records Requested for Disposal

(Indicate cubic² or linear ft.)
	Proposed Date of Disposal
	Do not write in this column3

	
	
	Schedule No.¹ (RC-050)
	Effective Date
	From
	Thru
	
	
	

	S3-050
	Check requests
	Leave blank
	leave blank
	7/1998
	6/1999
	1.5 cf
	8/31/06
	

	     
	     
	     
	     
	     
	     
	     
	     
	

	     
	     
	     
	     
	     
	     
	     
	     
	

	     
	     
	     
	     
	     
	     
	     
	     
	

	     
	     
	     
	     
	     
	     
	     
	     
	

	     
	     
	     
	     
	     
	     
	     
	     
	

	     
	     
	     
	     
	     
	     
	     
	     
	

	     
	     
	     
	     
	     
	     
	     
	     
	

	     
	     
	     
	     
	     
	     
	     
	     
	

	     
	     
	     
	     
	     
	     
	     
	     
	

	     
	     
	     
	     
	     
	     
	     
	     
	

	     
	     
	     
	     
	     
	     
	     
	     
	

	     
	     
	     
	     
	     
	     
	     
	     
	

	Approved (State Archivist)
	Date
	¹Enter approved schedule # (RC-050) or, if records will be disposed of per General Schedule, enter in Item Number column

S1-S6 #       .”
	
	³Records that cannot be destroyed are noted in this column.



	Approved (Public Records Administrator)
	Date
	²A filled letter-size drawer contains 1.54 cubic feet, and a legal-size drawer contains 2.0 cubic feet.
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